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The registration of MOCOPA® Operators shall be carried out by the Registration Authority. 
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A flow chart giving an overview of the process for registering MOCOPA® Operators is given in Appendix 1.
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On receipt of a request for an application pack, the Registration Authority should 	establish whether the applicant has signed the Accession Agreement.  If not, then an Accession Agreement form should be sent.
The application pack should include an application form (Appendix 4) and guidance notes on the requirements to become a registered MOCOPA® Operator (Appendix 5). The MOCOPA® is available from the Registration Authority and applicants should be directed to http://www.mocopa.org.uk if they wish to obtain a copy.
Receipt of application
When an application form and required documentation has been received from an applicant, the procedure given in "Assessment of Applications” to be registered as a MOCOPA® Operator" (Appendix 6), should be completed.  If the application is not acceptable, the Registration Authority should inform the applicant in writing or request any additional information that may be required before the application can be processed.
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When the Accession Agreement has been signed by the applicant, then the Registration Authority shall sign on behalf of all existing Parties.  One copy of the Accession Agreement should be made and the original sent back to the applicant. All Parties to the MOCOPA® are to be informed of a new Party entering into this Agreement as per Clause 10.4 of the MOCOPA® and 2.2 of Section 2 of this Manual.
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When the Accession Agreement is signed, the Registration Authority can issue a Provisional Certificate to the applicant. This Provisional Certificate will be valid for a period not exceeding 3 months, unless otherwise agreed by the Review Panel. The applicant’s records should be updated to indicate that the MOCOPA® Operator has been issued with a Provisional Certificate, the expiry date of that Provisional Certificate and the target date for the Initial Audit. 
The Registration Authority will ensure that the Review Panel and Parties are apprised of the issuance of a Provisional Certificate and the period under which the MOCOPA® Operator has been granted such Certificate.
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On being issued with a Provisional Certificate, the MOCOPA® Operator shall be invoiced for the Registration Fee shown in Appendix 7.
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During the validity of the Provisional Certificate, the Registration Authority will assign an auditor to carry out an Initial Audit (work in progress and post completion) of the MOCOPA® Operator, in order to establish compliance with MOCOPA®.

